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Series 1000 

Classroom Observation by Nonschool Personnel 
 
Purpose 
 
The Eastford District welcomes and encourages the observations of classrooms visits 
by parents and other non-school personnel who desire to become informed regarding 
schools and educational programs; observation of a staff member to determine his/her 
competency is reserved for the administrator. 
 
Acceptable reasons for such visits include observation of significant programs, 
participation in special events, and conferring with staff. The visit should have a 
legitimate purpose and not interfere with the continuity of instruction. 
 
Procedure 
 
The Principal has the right to refuse admission to the school for any excessive number 
of visitors or to any who disregard the following: 
 

1. Those wishing to visit a school shall make arrangements at least 24 hours in 
advance with the school office by stating reason, date, and time of the proposed 
visit. Exceptions will be made at the discretion of the administration. 
 

2. Prior to approval of the request, the principal shall discuss the request with the 
staff member involved. Should there be disagreement, the administrator's 
decision shall prevail but the basis for that decision shall be first discussed 
with the staff member. 

 
3. Upon arrival at the school, the visitor must sign the Visitor's Register in the 

school office where the visitor will be given instructions as well as a Visitor's 
Pass or Identification Badge and, if necessary, provided with an escort. 

 
4. Upon completion of the visit, the visitor shall return to the office to return 

materials and enter departure time in the Visitor's Register. 
 

5. Administrators shall have the right to adapt or set aside the above procedures 
in the event of special activities such as assembly programs, athletic events, or 
musical performances. 
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Guidelines 

The Board of Education also recognizes the right of students to have uninterrupted 
lessons. In the interest of preserving the privacy and confidentiality rights of every 
child and to ensure the least disruption of the learning process, the following 
guidelines are established:  
 

1. Anyone wishing to observe a classroom must contact an administrator of the 
school prior to the observation; employees may contact the administrator on 
behalf of the requesting observer. 
 

2. Typical observations are 30-60 minutes. 
 
3. The Principal or her/his designee shall have complete authority to exclude 

from the school premises any persons who she/he has reason to believe are 
disrupting the educational programs in the classroom or in the school, are 
disturbing teachers or students on the premises, or whom the principal 
believes are on the premises for the purpose of committing an illegal act.  
 

4. When an observer is visiting a class, he/she is an observer only and shall 
not interfere with the lesson presentation. If there are any questions, the 
observer should address them to the teacher and/or school administrator 
outside the classroom setting. 

 
5. Audio recording, video recording or photographing of classroom activities by 

third parties may be disruptive of the educational process and may invade 
the privacy rights of students, and will therefore generally not be allowed.  
 

6. Exceptions to these guidelines may be made by an Administrator, subject to 
reasonable restrictions. 

 

Maintenance of Safety 

The Administrator has the authority to exclude any visitor who is considered to be 
disruptive or will cause disruption to the educational program, disturbing to students 
or staff, or intent on committing an illegal act.  


